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[ SHL Overview/ AN }

SHL Medical is a world-leading solution provider in the design, development and manufacturing of advanced
drug delivery systems with more than 5000 employees worldwide. Our customers include top pharmaceutical
and biotech companies from around the globe that require innovative devices such as auto injectors or pen
injectors to effectively deliver their drugs. Headquartered in Switzerland since late 2018.

To know more about our company: https://www.shl-medical.com/zh-hant/about-shl/
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[ Job Content / FEAR ]

HR Intern

We are looking to hire the HR Intern to manage and maintain our human resources records, assist recruiting
relative and HR activities. In this role, you will be responsible for obtaining and recording HR information,
managing the HR database, and assisting company employees with enrollment procedures and HR-related

issues.
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YOUR RESPONSIBILITY

e Communicating with potential job candidates.
e Managing HR records including, résumés, applicant logs, and employee forms.
e Issuing employment contracts and verifying completion.

e |[ssuing new employees with enrollment documents.
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e Supporting employee orientations
e Explaining employee benefits.
e Other HR projects/ other assigned duties
YOUR PROFILE
e College students/ Graduate school students/ Fresh graduate
e Recruitment related experience will be a plus
e Good at Microsoft Office application (Word, Excel, PPT)
e Good command of the English language
e Familiar with social media and can edit videos will be a plus
e Good team player with effective communication, interpersonal and organizing skills
e Positive thinking, proactive, independent, self-motivated, and detail-oriented

e 20+ working hours per week
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[ How to Apply / #N{al FE{E) }

Apply the job with your resume & autobiography (Personal collections/ Reference letters would be a plus) at:
mathilda.yeh@shl-medical.com (A JTE&EJERREE/NGH)
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mathilda.yeh@shl-medical.com (A JTE&EJERREE/NGH)




